CI TY OF LI NCOLN LANCASTER COUNTY

CONTRACT AWARD NOTI FI CATI ON
ANNUAL REQUI REMENTS FOR

COVPUTER STOCK PAPER
( STATE OF NEBRASKA #10814 OC)

DATE: February 10, 2005 PURCHASI NG DI VI SI ON
K- STREET COMPLEX
CONTRACT PERI OD: Nov. 24,2004 thru Nov. 30, 2005 440 SOUTH 8TH STREET
LI NCOLN, NEBRASKA 68508
CONTRACTOR: Forms World, Inc. (402) 441-7410
10000 Wat son Road, Suite 1L8
St. Louis, MO 63126 Conpany Representative: Kristie Canpbel

Tel ephone No.: 314/821-1266
FAX No.: 314/821-8199

THE CI TY/ COUNTY' S SPECI FI CATI ONS AND THE CONTRACTOR S ACCEPTED PROPOSAL AND PRI CI NG SCHEDULES, NOW ON
FILE IN THE OFFI CE OF THE CI TY CLERK ANDY OR THE COUNTY CLERK, ARE ADOPTED BY REFERENCE AND ARE AS
FULLY A PART OF THI S CONTRACT FOR THE ABOVE- NAMED COWMCDI TY AS | F REPEATED VERBATI M HEREI N.

PER | NTERGOVERNVENTAL PURCHASI NG
( STATE CONTRACT #10814 OC)

NO ACTI ON NEED BE TAKEN BY THE CONTRACTOR AT THIS TIME. ORDERS FOR MATERI AL W LL BE MADE AS NEEDED BY
THE VAR OQUS CI TY/ COUNTY DEPARTMENTS.

DEPARTMENTS REQUI RI NG CATALOGS ANDY OR PRI CI NG SCHEDULES SHALL NOTI FY THE CONTRACTOR DI RECTLY.

F/ fil es/sharpurc/awardnoti fications/ conpaper

EO #72470
Dat ed 2/4/05



STATE OF NEBRASKA cONTRACT AWARD 507 Comm o ot Floor

Lincoin, Nebraska 885608

OR
PAGE ORDER DATE P.O. Box 94547
Lincoln, Nebraska 685004847
10F5 10/12/04 Telephene: (402) 471-2401
BUSINESS UNIT BUYER Fax: (402} 471-208%
9000 ROBERT THOMPSON CONTRACT NUMBER
10814 OC
VENDOR ADDRESS:
FORMS WORLD INC

10000 WATSON RD STE 1L8
ST LOUIS MO 8312B-1854

AN AWARD HAS BEEN MADE TO THE VENDOR NAMED ABOVE FOR THE FURNISHING OF EQUIPMENT, MATERIAL, OR SUPPLIES
AS LISTED BELOW FOR THE PERIOD:

DECEMBER 01, 2004 THROUGH NOVEMBER 30, 2005

NO ACTION ON THE PART OF THE VENDOR NEEDS TO BE TAKEN AT THIS TIME. ORDERS FOR THE EQUIPMENT CR SUPPLIES
WILL BE MADE AS NEEDED BY THE VARIOUS AGENCIES OF THE STATE.

THIS CONTRACT IS NOT AN EXCLUSIVE CONTRACT TO FURNISH THE EQUIPMENT OR SUPPLIES SHOWN BELOW, AND DOES
NOT PRECLUDE THE PURCHASE GF SIMILAR ITEMS FROM OTHER SOURCES.

THE STATE RESERVES THE RIGHT TO EXTEND THE PERIOD OF THIS CONTRACT BEYOND THE TERMINATICN DATE WHEN
MUTUALLYAGREEABLE TO THE VENDOR AND THE STATE OF NEBRASKA.

RENEWED FROM CONTRACT NUMBER CA-6136.

CGuariities shown are estimates only and are not to be construed o maan firm quantifies. The State of Nebraska reserves tha right to
inetease or decrease any guantities shown.

THIS {5 THE FIRST RENEWAL OF THE CONTRACT.

Est. Unit

Line  Description Oty um Price
i greenbar 14 7/8x11, 1 pa 1750 M 7.5100
‘ compuier stock paper ’
Forms Per Carten: 3500 Stock Number: 141
gmbar 14 7/8x11, 2 pt ca 50 M 25.7300
50 ) M 41,2800
Forms Per Carlon: 875 Stock Number: 13,
4 gmbar 14 7/8x11, 4 pt carbon 50 M 55.9900

- computer stock paper

RIEL MMINiSTRﬁWOR



STATE OF NEBRASKA coONTRACT AWARD S uChesing BUICRL ot Floor

Lincoln, Nebraske 68508

OR
PAGE ORDER DATE P.0. Box 94847
ncoln, N 0-484
20F 5 10112/04 P e ake B C00asAT
BUSINESS UNIT BUYER Fax: (402) 471-2089
9000 ROBERT THOMPSON CONTRACT NUMBER
10814 OC
Est. Unit
Line Description . Gy

Forms Per Carlon: 6507 Stock Number: (4.
5 gmbar 14 7/8x11, 5 pt carbon 50 M 66.6200
compuiter stock paper
Forms Per Carton: 600" Stock Number; 145,
6 greenbar 14 7/8x8.5, 1part 158 210 M 6.1500
computer stock paper
Forms Per Carton: 3500" Stock Number; 241,

7 greenbar 14 7/8 x 8.5, 2 part 50 M 16.2400
carbonless complter stock
Forms Per Cartone 1800"Stock Number: 852
8 greenbar 14 7/8 x 8.5, 3 part 50 M 31,1100
carbonless computer stock
Forms Per Carton: 1200 Stock Number: 853,
9 greenber 14 7/8 x 8.5, 4 part 50 4 43.2500
carbonless computer stock
Forms Per Carton: 900" Stock Mumber: 854,
10 plain 14 7/8x11, 1 part 18# 291 M 8.2800

computer stock paper

11 bluebar 14 7/8xi1, 13 82800

£.1500

1 part, domputer stock paper
Farms Per Carton: 3300"Stock Nurnber: 181,
13 plain 9.5x11 clean edge, 20# 189 M 5.2800
1 part, computer stock paper
Forms Per Carfon: 2500 Stock Number: 080,

#



STATE OF NEBRASKA coNTRACT AWARD %T%ZE‘?%%“%%‘;%, 1st Fioor

Lincoin, Nebraska
OR
P.O. Box 84847
PAGE ORDER DATE Lincoln, Nebraska 685094847
30F5 10/12/04 Telephone: (402} 471-2401
BUSINESS UNIT BUYER Feo (402) 4712088
8000 ROBERT THOMPSON CONTRACT NUMBER
10814 OC
Est. Unit
Line Description Oty UM Price
14 plain 9.56x11 margin peif, 20# 1106 M 5.9800
1 part, computer stock paper
Forrms Per Garion: 2400"Stock Number: 180. New pricing effective July 1, 2004,
15 carbonless, all plys, 2 pt 154 149 M 16.1700
computer stock paper, 9.5x11
Forms Per Carfon: 800" Steck Number: 832,
18 carbonless, alf plys, 3 pt 15# B 50 F] 26,3400
computer stock paper, 9.5x11
Forms Per Cartor: 1200 Stock Number: 883,
17 carbonless, marg perf 2 pt 15% 27 M 18.1300
computer stock paper, 9.5x11
Forms Per Carton: 1800° Stock Number; 882.
18 carbonless, marg perf 3 pt 16# 10 M 30.3860
computer stock paper, 8.5x11
Forms Per Carton: 1200° Stock Number: 883.
19 plain 9.5%5.5 marg parf, 1 pt 1738 M 3.1600
20#, computer stock paper
Forms Per Carlon: 48007 Stock Number: 850,
115 M 82800

20 plain 8.5x5.5 marg perf, 2pt .

comptter stock paper
Forms Per Carion: 3300 Stoek N‘-‘j'“be‘*;; 395. 4
< 6.1300

21 & pmbar I0I8%11.5, 1 part 154

Forms Per Carton:-3500° StockiNurmber: 2013
22 gmbar 10 5/8x11.5, 3 part 15# 50 M 30.9500

carbonless computer stock
Farms Per Cartor: 1200° Stock Numbsr: 203.

23 gmbar 10 5/8x11.5, 4 part 15# 50 M 43.6200

k|

carbonless 'compzzter stock



STATE OF NEBRASKA conNTRACT AWARD

PAGE ORDER DATE
40F 5 10712104
BUSINESS UNIT BUYER
9060 ROBERT THOMPSON

State Purchasing Bureau
301 Centennial Mait Scuth, 1st Fioor
Lincoln, Nebraska 68508
OR
PO, Box 84847
Lincodn, Nebraska 685094847
Telephone: (402) 471-2401
Fax: (402) 471-2088

CONTRACT NUMBER
10814 OC

e ————

Line  Description
Forms Per Carton: 800" Stock Number: 204,

24 gmbar 10 5/8x11.5, 5 part 154
carbonless computer stock
Forms Per Carton: 700" Stock Nurnber: 205.
25 plain 8.5x3.5, 1 part 208
computer stock paper
Farms Per Carton: 5400°Stock Number: 01-1280.
26 gmbar 13 5/8x11.5, 1 part 15#
compuier stock paper
Ferms Per Carton: 3500° Stock Number; 131.
27 14 7/8x8.5, 1 part perfed 15#

computer sfock paper
Forms Per Carton: 3500 Stock Number: 5241,

28 plain 12x8.5, 2 pt carbonless o

computer stock paper
Forms Per Carlon: 1504 Stock Number: 532,

Qty UM

50 M 56.6000
55 M 3.500¢
50 M 7.7100
50 M 6.3500
50 M 16.1100



STANDARD CONDITIONS AND TERMS OF BID SOLICITATION AND OFFER invitations to Bid and Contract Awards
it Is the responsibility of the bidder to check the website for all information relevant to this solicitation to include addenda and/or amendments issued prior

to the opening date, Website addrass; http://www das. state.ne.usimaterisl/purchasing/purchasing. htm

SCOPE- These standard conditions and terms of bid solicitation and acceptance apply In llke ferce fo this inquiry and to any subsequent contract resulting therefrom.

PRICES- Prices quoled shall be nef, including ranspertaton and delivery charges fully prepald by the bidder, F.0.B. destination named in the Invitation fo Bid. Na
additional charges will be allowed for packing, packages or partial delivery costs. When an arfthmetic error has been made in the extended totsl, the unit prce will
govern.

EXECUTION- Bids must be signed in ink by the bidder on the Stale of Nebraska's Invitation 1 Bid form. Al bids mnust bie typewritien or in Ink on the State of
Nebraska's Invitation to Bl forr. Erasures and afterations mus! be inftisled by the bidder in ink. No telephone or volce bids will be accepled. Failure to comply with
these provisions may resuit In the rejection of the bid.

FACSIMILE DOCUMENTS- The State Purchasing Bureau will anly accept facsimile responses to Invitations o Bid on bids Under $25,000 and up to ten {10) pages.
Hewever, two party sealed bids containing facsimile pages ars acceptable. Mo direct facsimile soficitation respanses wll be aceepted for a commedity contract,

VALID BID TIME- Bids shall be firm for a minimum of sixly (60} calendar days after the opaning date, unless otherwise stipulated by either party in the Invitation 1o Bid,

DISCOUNTS- Prices quoted shal be inclusive of ALL trade dlscounts, Cash diseount terms of less than thirty (30) days will not be considered as part of the bid, Cash
discount periods will be computed from the date of receipt of a properly executed claim voucher or the date of compistion of delivery of all items in a satisfactory
condition, whichever is fater.

PAYMENT- Payment wil be made by the resporisible agency in conhjunction with the State of Nebrasks Prompt Payment Act 81-2401 through 2408. The State may
reguest that payment be made electronically instead of by state wamrant,

COLLUSIVE BIDDING- The bidder guaraniees that the prices quoted have been arrived at without collusion with other eligible bidders and without affort to preciude
the Stale of Nebraska from oblaining the lowest possible competitive price.

LUMP SUM OR ALL OR NONE BIDS- The State resetves the right to purchase iem-by-em, by groups or as z total when the State may benefit by so doing. Bidders
may submit a bid on an "2l or none” or "lump sum” basls but should also submit a bid an an itemr-by-ilem basis. The term "all or rone” means a conditionat bid which
requires the purchase of alf ltems on which bids are offered and bidder declines to accept award on individua! items; a "ump sum” bid is one in which the bidder offers
& lower prics than the sum of the Individual bids if all Hems are purchased but agrees o deliver individual fems &t the prices guoted.

SPECIFICATIONS- Any manufacturer's names, frade names, hrand narmes, information andfor catalog numbers fisted in a specification are for reference and not
intendad 1o fimit competitfon, hut will be used as the standard by which equivalent material offered will be judged. The State Purchasing Director wit be the sole judge
of equivalency. The bidder may offer any brand which meets or sxceeds the specification. When a spacific produet Is required, the invitation to Bid will so state, Any
Hern bid is to be the fatest current moded under standard production et the fime of order. No used or refirbished equipment will be accepted, unless othenwse stated.

ALTERNATE/EQUIVALENT BIDS- Bldder may offer bids which are al variance from the express specifications of the lnvitation to Bid, The State reserves the right to
eonsider and accept such bids if, in the judgement of the State Purchasing Director, the bid will resiwt in guods andfor services equivalent to or better than those which
would be suppiled in ths original bid specifications, Bidders must indicate on the Invitation to Bid the manufaciurer's name, rumber and shall submit with their bid, -
skefches, descripive [iteratuze and/or complete specifications. Reference Io literature submitted with 2 previous bid will not satisfy this provision. Bids which do not
comply with these requirements are subject to rejection. In the absence of any stated deviation or exception, fire bid will be accepted as in strict compllance With a8
tertns, condiflons and spacifications, and the bidder shali be held liabls therefore.

SAMPLES- When requested, samples shall be fumnished at the bidders expense prior {0 the opening of the bid, unless otherwiss specified. Each sample must be
Iabeled clearly and identlfy the bidders name, the invitation to Bid number and the #tem number. Samples submifted must be representative of the commodities or
equipment which woukd be defivered if awarded the bid. The State of Nebraska reserves the right to request samples even though this may not have been set forth In
the Invitation to Bid. Samples not destroyed In testing will be retumsd at bidders expense, if requested, or will be donated to a public nstitution.

RECYCLING- Preferance wilt be given to items which are manufactured or produced from recycled material or which can be readily reused or recycled after their
normal use as per State Statute Secion 81-15,150.

LATE BIDS- All bids will be tima and date stamped upon receipt by the State Purchasing Bureau, and this shall be the officlal ime and date of recelpl. Bids received
after the time of the bid opening Will be considered late blds and will be retumned to the bidder unopened. The Stale Purchasing Bureau ks not responsible for late bids
or lost requests due to ma? service Inadequscies, traffic or other similar reasons.

BID OPENING- Openings shall be public on the date and fime speciffied on the Invitation to Bid form. It Is the bidder's responsibilly to assura the bid is defivered at the
designated date, fime and place of the bid opening. Telsphane bids ars not acoeptable. A bid may not be altered after opening of the bids.

NGO BID- If nol submiiting & bid, respond by rettrning the Invitation to Bid form explaining the reason in the space provided. Failure to respond ta an invitation to Bid
may be cause for the remavat of the bidder’s name from the malling ist. NOTE: To quallfy as a respondent, bidder must submit a “NG BID" and it must be ressived no
lerter than the stafed bld opening date and time.

AWARD- All purchases, leases, or contracts which are based on compstitive bids wilf be awarded o the lowest respansible bidder, determined according to the
provisions of State Statute Section 41-161, R.R.S. 1943. The Stale resesves e Tight to reject any or all bids, wholly or in part and to waive any devistions or errorg
that are not material, do not Invalidate the legitimacy of the bid and do nat improve the bidders compefifive position. All awards will be mads In 2 manner deemed in the
best interest of the State,

BID TABULATIONS- Tabulations wilt be furnished upon written request. A selt-addressed, stamped envelope which must include the agency and solicitation number
must be enclosed. Bid tebulations will not be provited Ly telephone or facsimile. Bid files may be examined during normal working hours by appointment. Bid
tabulations are avaliable on the website at: hitp: fiweny. das state.ne. us/materiel/purchasing/bidiabs ki

PERFORMANCE AND DEFAULT- The State reserves the Hght io require 2 performance bond from the successful bidder, as provided by law, without expense to the
State. Ctherwise, in case of default of the coniracior, the State may procure the articles from ether sources and hold the contracior respensible for any excess cost
occasioned thereby.

IN-STATE PREFERENCE- A resident bidder shaff be allowed a preference against a nonresident from a state which gives or requires a preference to bidders from that
state. The preference shall be equal to the preference given or required by the state of the nonresident bidders. Where the lowest rasponsible bid fom a resident
bidder is equal in all respects 16 one from a nonresident bidder from a state which has no preference faw, the resident bidder shall be awarded the confract,

NONDISCRIMINATION- The Nebraska Falr Employment Practice Act profibits contractors of the State of Nebraska, and thair subcontractors, from discriminating
against sny smployes or applicant for employment, to be employed in the performanca of such cantracts, with respeet to hire, tenure, tarms, conditions or priviteges of
employment becauss of racs, color, religion, sex, disability, or nafional origin, (State Statute Sections 48-1101 through 48-1125) The bidder guarantees compliance
with the Nebraska Falr Employment Practice Act, and breach of this provision shall ba regarded as a material breach of contract Yhe contractor shall insert = similar
provision in all subcontracts for services to be coverad by any confract resulfing from this imvitalion to Bid.

TAXES- Purchases made by the State of Nebraska are exempt from the payment of Federal Excise Taxes, and exemption certificates wil be fumnishad on reguest.
State and local taxes are exempt by State Staiute Sectlon 77-2704 {) (m} R.R.S. 1843 2nd must rot be included In the bid prices. Exemption by statute prechides the
furnishing of State exernption certificates.

DRUG POLICY - Bldder certifies that it maintains a drug free work place environment to ensure worker safaty and workplace integrity. Contractor agraes to provids a
copy of ils drug free workplace policy at any time upon request by the State,

GRIEVANCE AND PROTEST- Grievance and protest procedure is availahle by cantacling the buyer. Prolest must be fited within ten {10} days of award,

NE ACCESS TECHNOLOGY STANDARDS- Vendor agrees {o ensufe cempliance with Nebraska Ascess Technology Standards. See website at-
hitprwwaw.nitc.state.ne. usistandardsiaccessiblityf

Revised: 02/2004 PAGESOF &



Computer Stock Paper Specifications
CA-6136 |

The State of Nebraska is requesting a contract for Computer Stock Paper.
Preference may be given to items which are manufactured or produced from recycled
material or which can be readily reused or recycled after their normal use as per State
Statute.

This is an open-ended contract between the vendor and the State to fumish an
undetermined quantity of paper in a given period of time. An estimated annual
quantity is listed on the attached bid sheet and is for reference only and shouid not be
construed o be eithera minimum or maximum. T hereisto be no minimum order
requirements.

Award of contract with the State of Nebraska does not constitute an exclusive coniract
for that particular commodity. The State reserves the right to purchase that particular
commodity from other sources if in the best interest of the State.

Vendor to supply and deliver computer stock paper in accordance with the attached
descriptions and contract conditions for one year from date of an award. The State
reserves the right to renew the contract in one year periods when mutually agreeable
to the vendor and the State of Nebraska.

Prices offered herein shall be firm against any increase for ninety (90) days from
effective date of coniract. A request for price increase must be submitted fo the
Purchasing Bureau a minimum of 30 days prior to (proposed) effective date and must
show cause and be accompanied by supporting documentation such as supplier
announcement I etter (s) and or any such documentation as requested by the State
Purchasing Bureau, such as supplier invoices from time of bid and current showing in
the increased cost. Contract will not be amended to reflect increase pricing until this
requirement has been met. The State of Nebraska shall receive full proportionate
benefits of decreases during the contract period.

Orders will be placed by phone, fax, or Internet (if available). All orders must
reference a purchase order number, deliveries must be clearly marked with the
purchase order number and the purchase order number must be referenced on the

invoice.

All items must be stocked at bidders location in sufficient quantities to meet five
working day delivery requirements. Failure to deliver within the time frame specified
may result in $50 per day penalty charge. If delays in delivery are anticipated, the
vendor shall notify the ordering agency of the expected delivery date. The order may
be cancelled if delivery time is unsatisfactory and the State may then procure from
other sources and the contractor may be held responsible for any excess cost.

Page 1



10.

11.

12.

13.

14.

15.

16.

Computer Stock Paper Specifications
CA-6136

All orders to be F.0.B., Lincoln or Omaha with no additional charges for packing or
handling. Orders outside Lincoln area will be on a "Freight Added" basis and
consigned to the shipper, care of the receiving agency at the destination named.
Vendor will replace or reimburse any paper lost because of damage caused by
shipping.

All forms shali be packaged in uniform size corrugated cartons of sufficient strength
and design to insure delivery to the user in damage free conditions.

All stock delivered to the IMS-Print Shop bldg., 501 South 14" Street, shall be shrink
wrapped on paliets not to exceed 40 inches in width and stacked in a manner that will
not cause the forms to be damaged as a result of storing. Stock must be delivered to
designated storage area adjacent to the dock. Construction of pallets should be
sufficient as to not sustain damage during shipment.

All paper delivered to Department of Roads, 14" and Burnham site, will be unloaded
on caris and delivered to basement hallway via freight elevator.

Stock delivered to other points may be on regular size pallets.
Award may be made on an all or none basis to serve the best interest of the State of

Nebraska. ltems with an “unknown” usage value may be considered as optional items
in the award of this contract. .

- Contract may be cancelled by either party upon 30 days written notice.

Reports - The successful vendor will be required to provide annual reports on the
volume and type of paper purchased over the previous year. The report must contain
the date of purchase, item and quantity purchased, cost and the ordering agency.
Reports are to be submitted fo the State Purchasing Bureau.

- Any inquiries regarding this contract should be directed to the Buyer as follows:

State Purchasing Bureau

Attn: Robert Thormpson _
301 Centennial Mall South - 1st Floor
Lincoln, NE 68509

E-mail: rthompso@notes.state.ne.us
Phone: (402) 471-8889

Fax: (402) 471-2089

Page 2



Computer Stock Paper Specifications
CA-6136

Paper Specifications

1.

All paper furnished shall be warranted as being suitable for use in high speed “IBM
1403, 3202, 3211, and 4248” printers and to perform satisfactorily in such service.
Paper which is delivered with defective packing ieading to jams or improper feed or
line registration will be the vendor’s responsibility to pick-up and replace. No payment
shali be made for defective paper.

Paper should consist of high quality recycled bond containing a minimum of 30% post
consumer fiber. No ground wood content.

. Spacing to be 8 lines to the inch with % inch alternating white and contrasting green

colored shading. Green line shading shall not be of such densily as to hinder
readability of material printed on it.

All forms shall be marginally punched on both sides. All holes must be clearly
punched out. All forms shall have a horizontal perforation between sets, no vertical
perforation except where specified.

. All multiple part interleaved forms shall be consiructed with a good grade of black,

one-time carbon of sufficient weight and intensity to insure high legibility on all parts of
the form. '

Carboniess sets are to be of Black Image.

Paper weights shall be as follows unless otherwise specified.

1-part shall be 15#, 18#, and 20# '

2-part shall be 15# on 1¥ part and not less than 13 %# on 2™ part
3-part shall be 15# on first part and not less than 12# on 2™ & 3™ parts
4-patt shall be not less than 13# on all parts

Please identify your Stock Numbers on your bid.

Page 3



